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Job Vacancy: Assistant SEN provision lead

Hours of Work: 	39 Hours per week with additional x 10 INSET days
Salary: 		£15.20 per hour
Location: 		Huddersfield/Heckmondwike

Closing Date:	28th November 2025

Interview Date:	W/C 1st December 2025

The Charity
Established in 1974, Fresh Futures is a regional charity that supports vulnerable and disadvantaged children and young people, and their families, within Kirklees and surrounding areas. 
Our vision is for all children, young people and their families to have opportunities for a better life, now and in the future. 
We are committed to improving the lives of children and young people by providing opportunities that enable them to achieve a positive destination that is right for them. We empower families and influential adults to make positive choices, so children and young people live healthy and happy lives. By working within communities, we support children, young people, and their families and advocate for them. 
We listen. We respect. We include. We empower. We care. Through the work we do, we aim to make a positive and lasting difference for the people we support. 

The Role
An exciting opportunity has become available within Fresh Futures’ SEN Team. We are seeking an enthusiastic Assistant SEN Provision lead to join our team. The successful candidate will play a vital role in supporting the SEN Provision Lead to ensure the effective delivery of high-quality SEN provision across all three sites. Working collaboratively with staff, external professionals, and wider multi-agency teams, the postholder will help coordinate and monitor SEN support, maintain compliance with statutory requirements, and contribute to the continuous improvement of inclusive practice. This role is key in driving consistency, supporting staff development, and ensuring that the needs of all learners with SEN are met effectively, to support our organisation’s mission.

Why the role exists and overall responsibility
· Lead on the EHCP consultation process, ensuring compliance with the statutory 15-day response timeframe.
·  Work closely with senior leaders, families, and external professionals to support fair and thorough assessments.
·  Present recommendations on the college’s capacity to meet individual needs in line with the Equality Act 2010 and the SEN Code of Practice 2015.
· Build and maintain strong relationships with parents, carers, and professionals, acting as a key link between staff and families regarding SEN matters.
·  Work across the college’s three provisions to support the SEN Provision Lead in embedding high-quality, inclusive SEN provision.
· Ensure that SEN practices align with the Ofsted framework and promote positive outcomes for all learners.
· Lead on the EHCP Consultation process and TACs
· Assist the SEN Provision Lead in leading and developing the provision for students with SEN across the college.
· Collate and analyse SEN data, monitoring student progress and attainment.
· Monitor and evaluate student responses to learning activities, providing feedback to teachers and evidence of progress.
· Working alongside the SEN Provision Lead and wider staff team to ensure that current EHCPs, MSPs, or equivalent plans are used to inform initial IPMs and align appropriately with the college’s pathways. This includes ensuring that outcomes are effectively broken down into SMART, achievable targets, and supporting the SEN Provision Lead in quality-assuring these plans through ongoing review and evaluation. To maintain and be aware at all times of the SEN register and profile sheets.
· Attend/lead and prepare paperwork for annual review meetings.
· Attend/lead meetings with external agencies as directed by the SEN provision Lead.
· Keep accurate and detailed records of meetings and communications with parents, carers, and external professionals.
· Advise and update staff on students’ SEN needs, highlighting areas for development and support.
Knowledge, training and experience required
Essential Criteria
· English and Maths at Level 2 / GCSE (Grade C/4 or above).
· At least 2 years’ experience within an educational setting, preferably an Alternative Provision or Independent Inclusion School.
· At least 2 years’ experience supporting and promoting the learning and wellbeing of children with SEMH and other SEN needs.
· Knowledge and experience of SEMH needs affecting children and young people.
· Safeguarding Training – Level 1.

Desirable Criteria
· Knowledge of the Education, Health and Care Plan (EHCP) process.
· Experience in developing, reviewing, and embedding Individual Provision Maps (IPMs).
· Understanding of wider safeguarding frameworks and multi-agency working.
· Awareness of the SEND Code of Practice (2015) and the Equality Act (2010).
· Experience contributing to or supporting staff training in SEND practice.
· Experience using MIS programmes such as provision mapping tools and CPOMS
Key personal characteristics
· Empathetic and compassionate – demonstrates genuine care and understanding of the needs and experiences of children and young people with SEND and SEMH.
· Resilient and calm under pressure – able to manage challenging situations with professionalism and maintain a positive, solution-focused attitude.
· Highly organised and efficient – able to manage multiple priorities, meet statutory deadlines (e.g. EHCP consultations), and maintain accurate records.
· Collaborative and team-oriented – works effectively with colleagues, families, and external professionals to achieve shared goals.
· Strong communicator – confident and clear in both written and verbal communication, with the ability to adapt style for different audiences.
· Reflective and committed to professional growth – open to feedback, keen to learn, and motivated to develop practice in line with best SEND provision.
· Detail-focused and compliant – ensures accuracy in documentation and adherence to statutory and safeguarding requirements.
· Positive and proactive – takes initiative, anticipates needs, and seeks opportunities to improve systems and support for learners.
· Inclusive mindset – champions equality, diversity, and inclusion in all aspects of their work.
· Trustworthy and confidential – maintains professionalism and discretion when handling sensitive information.

If you do not have a copy of the application form and associated documents, please download them by visiting https://freshfutures.org.uk/get-involved/work-with-us/  

Completed application forms should ideally be emailed to us at or be posted to Victoria West, Brian Jackson House, Huddersfield, HD1 5JP and must arrive no later than the closing date and time specified.    

For further information regarding the role please contact Victoria West on 01924 408306 or at victoria.west@freshfutures.org.uk
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